Dashboard Navigation and Login Activity in Georgia Procurement Registry (GPR)

Step # Action

1 Login to Georgia Procurement Registry (GPR).
Link: https://ssl.doas.state.ga.us/GPRBuyerPortal
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2 On the Home Page you have the ability:

e Browse Events

e View Announcements

e Lookup NIGP codes

e Direct link to the Georgia Procurement Manual (GPM)
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3 Enter Username and Password and select Submit. You are able to select

if you require password assistance.
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Please skip to Step 8 if you select ‘Need Help with Login’

Once logged into the GPR you will see a Summary by Event Type in the center of the

screen. Menu options on the left and the links to browse events on the right.
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You can update your profile by selecting the ‘My Profile’ link at the top right corner
of the screen.
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In your profile you will have the option to update your contact details, Change your
Password,
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When resetting the password, you will be prompted for your username, to select
your entity from the dropdown, and your last name. Click Next =
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The next step requires that your security questions be answered.
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10-A | With successfully answered security questions, enter you new password. Your
password must contain:
e atleast 8 characters
® nospaces
e atleast one number
e atleast one special character (S, !, @, -, _, ., %, &)
e atleast one lower case
e atleast one upper case
o NO part of the Username
e No reference to the most recent 6 passwords
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Click Submit
10-B | After submitting the new password, you will have the option to update your profile.

Make any necessary updates and click ‘Update My Profile’. (You should click ‘Back to
login’ if no changed are required.)
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End process.




